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IPABHUJIA TIPUEMA I'PAKJIAH
1. O01ue moJ10KeHUus

1.1. Hacrosimue IlpaBuiaa pa3paboranbl B coOTBeTCTBHU ¢ DeqepajbHBIM 3aKOHOM OT
02.05.2006 NeS9-®3 «O nmopsizke paccMOTpeHHsi oOpamieHuii rpaxkaan Poccuiickoii
Denepanum».

1.2. TlpaBuia onpelesIFOT MOPSIOK PACCMOTPEHHS OOpallleHuH TpakJIaH, a UIMEHHO, TIOPSI0K
ydeTa, perucTpaIii, pacCCMOTPEHHS U pa3pelIeHHs 0OpalIeHud TpakIaH, KOHTPOJIS MX HCIIOTHCHHS,
OpraHM3aliy JIUYHOTO IMpUeMa TpakJaH B MyHHUIIUIAIEHOM 00IIe00pa30BaTEIIbHOM YUPESKICHUN
r.Mypmancka cpemHeit 001meo0pa3oBaTenbHOM mKkoje Ne56(nanee — mkoia).

1.3. I'paxmane, Kak MPaBWIO, POAUTENN (3aKOHHBIC MPEIACTABUTEIN) OOyYaAIOIIUXCS, UMEIOT
MpaBO OOpaIIaThCs JUYHO, a TAKXKE HANpaBJISATh B IIKOIY KOJUIEKTUBHBIC oOpamieHus. OOparieHus
MOTYT HampaBISIThCS MO TOYTe, (DAKCHUMWIBHOW CBSI3M, Telerpady, SJIEKTPOHHOW IMOYTE W WHBIM
MH(POPMAITMOHHBIM CHCTEMaM OOIIEro MoJIb30BaHUS.

1.4. JInst peanmu3anuy 1eiei mpaBuiia UCTIONB3YIOTCS CISTYIONINEe OCHOBHBIC TEPMUHBI:

ObpallleHne rpaxmanuHa (manee oOpallleHHE), HAIpaBJICHHOE B IIKOJY, 3TO IHCbMEHHOE
MPEUI0KEHHUE, 3asBIICHHUE U JKaI00a, a Tak)Ke YCTHOE 00palleHne IPaKJaHUHA,;

MMpeano>keHne - moKeIaHWs WIM PEKOMCHIAIMU MO YIYYIICHHIO OT/ACIbHBIX HalpaBJICHUI
NESTEIbHOCTH IIKOJIbI, COBEPUICHCTBOBAHHUIO JIOKAIBHBIX HOPMATHBHBIX IPABOBBIX  aKTOB,
PETYIUPYIOIINX €€ IeATSILHOCTS;

3asBneHne - mpockba TpakJaHWHA O TIPEAOCTABICHUM KaKoW-TO0 uH(oOpManuu wWin
JTOKYMEHTA, COJICHCTBUU B PEAIN3AlUU €r0 KOHCTUTYIIMOHHBIX MIPaB U CBOOO]T MM KOHCTUTYITHOHHBIX
IpaB U CBOOOJ IPYrUX JIKI, JTUOO COOOIECHHE O HAPYIICHUHA 3aKOHOB M WHBIX HOPMATHUBHBIX aKTOB,
HEJIOCTAaTKax B pabOoTe IMIKOJIBI, JTMOO KPUTHKA JJOJDKHOCTHBIX JIHII,

YXKanoba - mpockba rpakaHuHa O BOCCTAHOBIICHUH HJIM 3aIIIUTE €r0 HAPYIICHHBIX MPaB, CBOOO
WIH 3aKOHHBIX MHTEPECOB, JMOO TpaB, CBOOOJ WU 3aKOHHBIX WHTEPECOB JPYIHX JIMII, BCICICTBUC
HapymieHus: pabOTHUKAaMHU WIKOJIBI TPEOOBaHUI 3aKOHOIATENbCTBA, STHYCCKUX HOPM U TPABHII
MOBEJICHHS U T.I.

2. TpeboBanus K o0paleHHI0

2.1. IlucemenHoe 06pameHI/Ie TpaXXJaHruHa HOOJDKHO COJACpKaTb HAWMMCHOBAHUC MIKOJIbBI,
(l)aMI/IJ'II/IIO, UMs, OTYECTBO MOOJDKHOCTHOTO JIMIIa o100 ero JAOJDKHOCTD, (l)aMI/IJ'H/IIO, UMsl, OTUCCTBO
3asABUTCIIA, MOYTOBBII aapecC, 1Mo KOTOPOMY HYKHO HAIIPpaBUTh OTBCT, YBCAOMIICHHUEC O IEpCaapCCalinn
O6paH_IeHI/I$I, JAaTy 1 JIMYHYIO NOAIUCH.

B cjIydac HCO6XOI[I/IMOCTI/I (‘-IT06BI MoATBCPAUTHL CBOU ,Z[OBO,Z[LI) rpaXxJiaHruH MOXKCT NPUJIOKHUTD K
IMHUCbMCHHOMY 06pa111eH1/1}0 JAOKYMCHTBI 1 MaTCpUaAJIbI 100 X KOITHH.

22. B O6paH_IeHI/II/I, COCTaBJICHHOM B (I)OpMC OJICKTPOHHOI'O AOKYMCHTA, I'pakKAaHWUH HOJI?KCH
YKa3aTb: CBOU (I)aMI/IJ'II/IIO, HUMs, OTUYECCTBO, aapcC SHCKTpOHHOﬁ Oo4YThIl, €CJIN OTBCT OOJIKCH OBITH
HaIlpaBJICH B (bOpMe 9JICKTPOHHOTO IHOOKYMCHTA, U MMOYTOBBIM aapecC, €CJIn OTBCT OOJIKCH OBITh



HampaBJIieH B mUchbMeHHOU ¢opme. K oOpamieHuro rpakJaHWH BIpPaBE MPHIOKUATH HEOOXOIUMBIC
JOKYMEHTBI ¥ MaTepHallbl B AMEKTPOHHOU (hopme. Takke OH MOKET MX HANpPaBHUTh 3TU JOKYMEHTHI
WJIM MX KOTIMH B MUCbMEHHOU (hopMe 10 modTe.

2.3. B KOJUIGKTHBHOM OOpaIICHUH YKA3bIBAIOTCS: (PaMUIIHSI, HMsI, OTYECTBO OJIHOTO TPakIaHUHA,
oOpaTHBILIErOCs OT JUIA KOJJICKTUBA U (DaMHUITUU, MHUIMAIIBI M TIOIITUCH JIPYTUX YWICHOB KOJIJICKTUBA,
C YKa3aHHeM KOHKPETHOTO ajpeca (II0YTOBOTO HIIM 3JICKTPOHHOTO) MO0 KOTOPOMY CIIEAYET HAIPaBUTh
OTBET.

2.4. OtBer Ha oOpaleHue rpakIaH HE TACTCS B CISAYIONINX CUTYaIUsX:

eclii B OOpamieHMM HE yKazaHa (aMuwius TpaxJIaHWHA, HAMPABUBIIETO OOpalICHHE, WIN
MTOYTOBBIN a7pec, 0 KOTOPOMY JOJIKEH ObITh HAIPABIICH OTBET;

€CJIM TEKCT OOpalleHus MPOYECTh HEBO3MOXKHO M3-3a €ro (PU3UYECKOr0 COCTOSIHHS, 00 ITOM
IpaXIaHUHY COOOIIACTCS B TCUCHUE CEMU JTHEH OT MOMEHTA PETHCTPAIIHH;

€CJIM B MUCbMEHHOM OOpaIeHUH TPaXKTaHWHA COJCPIKUTCS BOTIPOC, HA KOTOPHIH eMy paHee ObLI
JaH OTBET IO CYIIECTBY W TIPU ITOM B OOpalleHWd HE MPHUBOJATCS HOBBIC JOBOJBI WU
00CTOSATENHCTBA, TPAKIAHUHY COOOIIAETCS pelIeHHe 0 OE30CHOBATEIHFHOCTA OUYEPETHOTO OOpaICHHS
Y TIPEKPAIICHUH ITEPETICKH 110 JAHHOMY BOTIPOCY.

2.5. OOpameHus TpaxIaH, HE COAEp)Kallhe MaHHBIX, yKa3aHHBIX B MmyHKTax 2.1. - 2.3
HACTOSIIIETO TIOJIOKEHUS, IPU3HAOTCS AHOHUMHBIM U PACCMOTPEHUIO HE IO JICHKHUT.

2.6. [luceMeHHBIC OOpaIleHUs TPAKJIAH W MaTepyalbl K HAM, KOTIUH OTBETOB, JIOKYMEHTHI I10
JUIHOMY TIPHEMY TpaxkiaH (POPMHUPYIOTCS B JIeJIa B COOTBETCTBUU C HOMEHKJIATYPOU eIl

3. Mopsaaok paccMOTpeHNsI MUCbMEHHBIX (3JIEKTPOHHBIX) 00paIIeHu

3.1.ITucemenHoe oOpalieHue MOJICKUT 00S3aTEIbHON PETUCTpPAllMd B TEUEHHE TPeX IHEH ¢
MOMEHTA MOCTYIUICHHUS B IIKOJY.

3.2. Tlocme wu3ydyeHuss oOpaieHusi, MPOBEPKH JIMYHBIX JJAHHBIX 3asABUTENS, OOpalleHue
peructTpupyercs pabOTHUKOM HIKOJIbI, OTBETCTBEHHBIM 3a pabOTy C BXOJALIEH KOPPECHOHIEHIEH B
xypHaie (npuioxenue 1).

3.3. [IpunsATHE perIeHus Mo PacCCMOTPEHUIO TUCEMEHHBIX (JIEKTPOHHBIX) OOpaIlleHUH rpakaaH
ocyiecTBisieTcs: pykoBoguteneM LIIkombl, KOTOphI Ha3HA4YaeT WCIOJHUTENS U ONpeAesseT CPOKU
paccMOTpeHus 00palieHus.

3.4.Cpox paccmoTpenust oOpamenus cocraBimsier 30 gHel co JgHA peructpanuu. B
UCKITIOYUTENBHBIX CIy4asiXx OH MOXET ObITh MpoisieH, HO He Ooisiee yeM Ha 30 mgHeil. O mpouieHUH
CPOKa pacCMOTPEHHUSI IPAXKIAHUH YBEIOMIISIETCSI O(QULIUATBHO.

3.5. Obpaiuenus, He TpeOyrOIIUE CIEUAIBHOTO U3yUeHus U (WJIM) IPOBEPKHU, PACCMaTPUBAIOTCS
B CpOK He Ooiiee 15 mHei.

3.6. PaccmoTpenue oOpalieHuil TpaxkIaH, COJEp)KalluX BOMPOCHl 3aIIUTHI MpaB peOeHKa,
MpeIOKEHUsT M0 MPEIOTBPAIICHUIO BO3MOXHBIX aBapuil M HHBIX YPE3BBIYAMHBIX CUTYalUH,
MIPOU3BOIUTCS O6e30TiIaraTeNbHoO.

3.7.VcnonHuTtens, Ha3HAUYCHHBI PYKOBOJUTENEM, TOTOBUT MPOEKT OTBETa Ha oOpalieHHe U
MIPEJICTaBJISIET €0 B YCTAHOBJICHHBIE CPOKU PYKOBOJAUTENIO HA YTBEPKACHHUE.

3.8.ConmepkaHue TpoeKkTa OTBeTa HE JOJKHO MPOTUBOPEUYUTH 3aKOHOIATENhCTBY PP u
MPUHSATHIM B OOIIECTBE STHYECKUM HOPMaM.

3.9. Ecnu nyis paccMoTpeHus oOpallieHus: rpakIaHiuHa TpeOyeTcs MoydeHue JAO0MOTHUTENbHBIX
MaTepuanoB,  HCIOJHUTEIh TOTOBUT M  HampaBlseT  HEOOXOAWMbIE  MUChMa-3alpocChl.
locynapcTBeHHBI OpraH, OpraH MECTHOTO CaMOYIpPaBICHHUs WM JIOJDKHOCTHOE JIMIIO IO
HaMpaBJICHHOMY B YCTaHOBIIEHHOM TMOPSJIKE 3ampocy O0s3aHbl B TedeHHe 15 nHell mpenocTaBUTh
JOKYMEHTBl ¥ MaTepuaibl, HEOOXOJWMBIE s PACCMOTPEHHS OOpalleHus, 3a HUCKIIOYCHHEM
JOKYMEHTOB U MaTepUaoB, B KOTOPBIX COAEPIKATCS CBEJICHUS, COCTABISIONINE TOCYAPCTBEHHYIO HIIH
HMHYIO OXpaHseMylo ¢eaepaibHbIM 3aKOHOM TalHy, W JJIs KOTOPBIX YCTaHOBIIEH OCOOBIM MOPSIOK
MIPEIOCTABJICHUS.

3.10. 3ampoc coctaBnsieTcs B TpeX SK3EMIUIIpaxX: OJIMH HAMPABIIAETCS MO0 HA3HAYCHUIO, IPYTOi —
3asIBUTEII0 0OpaIIeHUs], TPETUH OCTAETCS B IIKOJIE.
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3.11. Ilpu monyyeHMHM NPOEKTa OTBETa Ha OOpalleHHEe, PYKOBOIUTEIb IPOBEPSET €ro Ha
OpeaMeT  NPaBWIBHOCTH  O(OpMIICHHS, TOJHOTH HMH(OpPMAIMM, COOTBETCTBHS  BBIBOJIOB
JIEMCTBYIOLIEMY 3aKOHOIaTEJIbCTBY.

IIpu cormacum ¢ TpPEACTaBICHHBIM IPOEKTOM OTBETa, PYKOBOJAUTENb IEpPEeJacT ero s
HanpaBJeHUs 3asBUTEN0. ECan HE corjlaceH, BO3BpAIlaeT MCIOJHUTEIO Ha JOPa0OTKY ¢ yKa3aHUEM
CPOKOB YCTpaHEHUS HEJIOCTATKOB.

3.12. Ecnu oTBET MO CYIIECTBY ITOCTABJICHHOTO B OOpaIlleHHMH BOMPOCA B CHUIIY KaKHUX-JIMOO
NPUYMH JaTh HEJb3s, TPaXIaHUHY, HAIPaBUBILIEMY OOpalleHue, cooOIaeTcs 0 HeBO3MOKHOCTH JaTh
OTBET.

3.13. OOpamienre T0JKHO OBITH PACCMOTPEHO C YYETOM BCEX HIOAHCOB, a ()aKThl M JIOBOJIBI,
W3JI0KEHHBIE B HEM, JOJDKHBI OBITh MPOBEPEHBI C TOUYKH 3PEHHSI MOJHOTHI, JIOTHYHOCTH, 3aKOHHOCTH,
000CHOBaHHOCTH M JOCTOBEPHOCTH.

OTBeTbl Ha OOpalIeHUsT TPaXJAaH TOJDKHBI OBITH apryMEHTHPOBAHHBIMH, C Pa3bsICHEHHEM BCEX
3aTPOHYTHIX B HEM BOIPOCOB, a €CIM B YJOBIETBOPCHHWU OOpALICHHS 3asBUTENIO OTKa3aHO —
COJIepKaTh YETKOE Pa3bsICHEHWE TOpsIKa 00XKAIOBaHMS NMPUHSATOTO PEUICHHS C yKa3aHHEM OpraHa
(TOMKHOCTHOTO JIUIIA), K KOTOPOMY MOXET OBITh HaIpaBjeHa »*anooa.

3.14. Tlpu odopmileHMN OTBETa Ha OOpalIeHHe HEOOXOIUMO PYKOBOJCTBOBATHCS MpPaBHIIAMHU
JEeTOTIPOU3BOACTBA W O(OPMIICHUSI HCXOAANINX TOKYMEHTOB. OTBET HOMOKEH COJepXkarh JaTy,
PETUCTPAIIMOHHBI HOMEpP NOKYMEHTa, (DaMUIINI0, UMSI U OTYECTBO 3asBUTENS, €TO MMOYTOBBIN ajpec,
TEeKCT (OTBETHI HAa IIOCTABJICHHBIC BOTMPOCHI), HAaUMEHOBAaHWE JOJDKHOCTH JIUIA, TIOIHMCABIIETO
JTOKYMEHT, ero (haMWInio, IMsI, OTYECTBO W HOMEP TeleOHA UCTIOTHUTEIIS.

4. Opranu3zauus JUYHOTO NpHeMa IPakaaH.
IMopsinok paccMOTpeHNsl YCTHBIX O0OpalieHui

4.1. JInyHBI TIpHeM TpakKAaH OCYIIECTBISIETCS B LEIAX ONEPATHBHOTO PACCMOTPEHHS YCTHBIX
oOpalieHnii TpaXJaH W IOPUAMYECKHX JIMI, OTHOCSIIMXCA K KomrereHimu IlIkonbl, cokparmeHus
KOJINYECTBA NMHUCHMEHHBIX OOpAIICHUH, OpraHNu3alluy MPEAYNPEIUTEIbHOW paboThl, YCTAHOBICHHUS H
YCTpaHEHHUS IPUYUH HEBBIIOJIHEHHS JOJDKHOCTHBIMU JIMIIAMH BO3JIOKCHHBIX HA HUX 00sI3aHHOCTEH.

4.2.Kak mpaBWIO, TMpUEM TPaXkJIaH OCYIIECTBISIETCS PYKOBOAMUTENEM IIKOJbl. [lpu
HEOOXOJMMOCTH PYKOBOJHUTENb MOXET IJISl PEIICHHs BOIMpOCa IPUIJIACHTh CBOMX 3aMECTHTEINEH,
3aBEAYIONINX OT/ACICHHUSIMH, IPENOIaBaTeNIeH WK IPYTUX PAOOTHUKOB LIKOJIBI.

4.3. Nndopmamnust o MecTe mpueMa, a Takke 00 yCTaHOBJICHHBIX JJIsI TMpHEMa JHAX U dacax
TOBOJIUTCS /IO CBEJICHUS TPaKAaH yepe3 ouuuanbHbIi caiT [1IKobl.

4.4.1lpu nTMYHOM TpHEMe TPaKIAHUH JOJDKEH NPEIbSBHTh JOKYMEHT, YAOCTOBEPSIOLIMH €ro
JMYHOCTb.

4.5. Conepxanue YCTHOTo oOOpalieHHs 3aHOCHTCSI B JKypHaJl JHYHOTO IpHEMa TpakaaH
(mpunoxenue 2). B ciydae, ecam M3NOKEHHBIE B YCTHOM OOpamieHud (akTel M 0OCTOSTEIbCTBA
SIBJISIFOTCSL OYEBUIHBIMHU U HE TPEOYIOT JIOTIOJIHUTENBHOW MPOBEPKH, OTBET HA OOpaIlIeHHe C COTIacus
rpaXJIaHuHa MOXKET OBITh JJaH YCTHO B XOJIC TNPHEMa, O YeM JIENAeTCs 3aliCh B )KypHAJIE JIMYHOTO
npueMa rpaxJIaHnHa. B ocTaabHBIX Cllydasx AaeTcs MUCbMEHHBIH OTBET IO CYIIECTBY MOCTABICHHBIX
B 0OpaIlleHUH BOIIPOCOB.

4.6. YcTHble oOpallleHuss MOTYT MOCTYNaTh INpPU MPOBEIEHUM IMpHeMa, BO BpeMs Tele(OHHBIX
NIEPErOBOPOB U PACCMATPUBAIOTCS B CIIydasX, KOTJa M3JIOKEHHbIE B HUX (aKThl U OOCTOSTEIHCTBA
OUEBUJHBI U HE TPEOYIOT OMOJHUTEIBHOM MPOBEPKH, JIMYHOCTH OOPAIIAIOUINXCS HM3BECTHBI U
ycraHoBleHbl. Ha ycTHBIE oOpaltenus, Kak MpaBuio, AaeTcst OTBET B YCTHOU dopme.

4.7. Unpopmanust 06 yCTHBIX 0OpaIIEHUSIX MOXKET ObITh BKIIIOYEHA B JKypHaJl OOpaIlieHu.

5. OTBeTCTBEHHOCTH 32 HAPYIIEHHE 3aKOHOAaTeILCTBA 00 00paLeHUsSIX I'PAKIAH

5.1. OTBETCTBEHHOCTh 3a Opra’Hu3anuro pacCMOTPCHUA O6p€lH.[CHHfI rpaxJiaH BO3JIara€Ttcd Ha
PYKOBOOUTECIIA IIKOJIBI.



5.2. IlepcoHaibHas OTBETCTBEHHOCTb 3a CBOEBPEMEHHOE M KaueCTBEHHOE PACCMOTPEHHE
oOpamieHuii rpaxiad, MOATOTOBKY OTBETAa B YCTAHOBJIEHHBIH CPOK M JOCTOBEPHOCTH M3JI0)KEHHBIX B
HEM JIaHHBIX, BO3JIaraeTCsi Ha HENOCPEACTBEHHOIO MCMONHUTENSA. OTCYTCTBUE HENOCPEICTBEHHOIO
ucnonautens (0oJe3Hb, OTMYCK, KOMaHAMPOBKA M T.I.) HE CHUMAET C PYKOBOJAUTEINS IIKOJIBI
OTBETCTBEHHOCTH 33 CBOEBPEMEHHOE U KAUYECTBEHHOE PACCMOTPEHUE OOPAICHU I'paskaaH.

5.3. HenpaBomepHbIii OTKa3 B MpHEME MM PACCMOTPEHUHM OOpallleHUil TpaxaaH; HapyIICHHE
CPOKOB WM NOpSAJKAa HMX PaCCMOTPEHHS; MPUHATUE 3aBEAOMO HEOOOCHOBAHHOI'O, HE3aKOHHOTO
peleHs; peciieI0BaHUe TPaXKIaH 32 KPUTHKY; IPEIOCTABICHNE HEAOCTOBEPHOH MHPOpMaIuu 1160
pasrialeHue CBEACHUHW O YacTHOM JKU3HM TrpaxiaHuHa (0e3 ero coriacus), a Takxke Jpyrue
HapyIIEHUs] 3aKOHOJAATENIbCTBA 00 OOpalIeHMsIX TIpakJaH BIEKYT 3a CO00l OTBETCTBEHHOCTb
JOJKHOCTHBIX JIMI] B COOTBETCTBUHM C 3aKOHOAATENLCTBOM Pocculickon Penepanyu.

6. 3aKJII0UYUTEIbHbIE MOJI0OKEHUS

6.1. U3meHeHuss B HaCTOAIIHNE [IpaBuna ™Moryr ObITb BHECEHBl MpPU H3MEHEHUU
3aKOHOJIaTEeIbCTBA B 00IACTU PaCCMOTPEHHs 0OpallleHi IpaX/iaH.



dopMa KypHAaJIa BXoAs el KOpPeCcnoHIeH U

[Tpunoxxenue 1

NeNe | Newu [lara Jara noctynieHus OTtkyna nocTymnui Kpatkoe Komy nHanpasnen Pacnicka B OtmeTtka 00
m\n | Jlokymenra JIOKYMEHT CoJIep>KaHue JOKYMEHT MOJIy4YE€HU U HCIIOJIHEHU U
1 2 3 4 5 6 7 8




(DopMa JKypHaJsia JIMYHOI'O IpueMa rpakaaH

[Tpunoxenue 2

[ara npuema
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